Application for Sick Leave Extension
□ Initial □ Continuation Request
	Unit
	
	Job
	
	Name
	
	Code
	

	Due to my illness _________________________ requiring long-term treatment as indicated on the Certificate of Diagnosis issued by a Contracted Hospital or a Joint Clinic of the NHI Administration, MOHW (originally NHI Department), I hereby request consent to extend my sick leave from _______________ (YYYY/MM/DD) to _______________ (YYYY/MM/DD) for _____ days and declare that I have fully read the Matters of Attention below.
Signature/Seal of Applicant:
Date: _______________ (YYYY/MM/DD)

	Second-Level Unit Director
	Top-Level Unit Director

	
	

	Please explain (course arrangements for educators; delegation of duties for TAs and civil servants):
	Curriculum Division,
Office of Academic Affairs

	
	(not required for TAs and civil servants)

	Personnel Office
	President

	separate form not required upon approval
	

	Matters of Attention
1. Application must include a medical certificate from a Contracted Hospital or a Joint Clinic of the NHI Administration, MOHW (originally NHI Department).
2. For severe illness without short-term treatment available, extensions shall be phased with a Certificate of Diagnosis attached per submission.
3. Weekends and holidays (even winter and summer break) are included within the extension. Starting on the first day, cumulative leave shall not exceed 1 year within a 2-year period. Extensions may be reapplied after 1 year of resumption. If faculty resumes work during the extension period and re-applies for another after the start of classes, it shall remain uninterrupted. However, if over one semester of work were resumed after the start of classes, winter and summer break will be deducted from the extension period.
4. Resumption requires a Certificate of Recovery from a medical institution for NCHU to determine health restoration. Those unable to resume work at the end of the extension period shall be put on unpaid leave, retirement, or severance as stipulated by law. Those unable to reach full recovery after one year of unpaid leave shall be placed on retirement or severance. Those on unpaid leave due to job requirements under special circumstances may have up to one year of extensions as deemed necessary.


Application for Resumption from Extended Sick Leave
	Unit
	
	Job
	
	Name
	
	Code
	

	Due to my illness _________________________, I applied for extended sick leave for treatment and rest from _______________ (YYYY/MM/DD) to _______________ (YYYY/MM/DD) for _____ days. Now with the Certificate of Recovery from a Contracted Hospital or a Joint Clinic of the NHI Administration, MOHW (originally NHI Department), I hereby request consent to resume work starting from _______________ (YYYY/MM/DD) and declare that I have fully read the Matters of Attention below.
Signature/Seal of Applicant:
Date: _______________ (YYYY/MM/DD)

	Second-Level Unit Director
	Top-Level Unit Director

	
	

	Curriculum Division,

Office of Academic Affairs
	Personnel Office
	President

	(not required for TAs and civil servants)
	
	

	Matters of Attention
1. Application must include a Certificate of Recovery from a Contracted Hospital or a Joint Clinic of the NHI Administration, MOHW (originally NHI Department), except for those on maternity leave.
2. Extension may be reapplied with over 1 year of resumption. If faculty resumes work during the extension period and re-applies for another after the start of classes, the extension shall remain uninterrupted. However, if over one semester of work were resumed after the start of classes, winter and summer break will be deducted from the extension period.
3. A Certificate of Recovery is not required for those requesting retirement, resignation, or severance on the day of resumption.


After approval, please submit the original copy with attachments to the NCHU Personnel Office for reference.

